	ANCILLARY FEE REQUEST FORM�PRIVATE ��





DUI programs are permitted to establish flat charges for certain additional administrative services, e.g. transfer fees, late or absent fees and reassignment fees.  Such fees are subject to approval by the Department of Highway Safety & Motor Vehicle (HSMV).  Approval is requested by submitting an Ancillary Fee Request Form to the HSMV, explaining the purpose of the fee and how it was derived.  Programs are permitted to recover reasonable costs only.  In substantiating such costs, it is important to avoid recovering a second time for costs which are already recovered in standard Level I and Level II fees.





	DUI ANCILLARY FEE REQUEST FORM





Program Name:                                                     





Address:                                                          





Contact Person:                                                   





Type of Fee:                                                      





Is this a new fee?	       Yes	       No





Current Fee:                   	Fee Requested:                 





Reason for fee or fee increase.  Supporting documentation may be attached:


                                                                  


                                                                  


                                                                  


                                                                  


                                                                  


                                                                  


                                                                  


                                                                  





Only costs which are reasonable and necessary and which are not recovered (either directly or indirectly) through any other fees may be included.
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